
TIPS
💡 Tips para tu Offer Acceptance Email
Tu respuesta debe confirmar tu aceptación de manera clara, profesional y positiva.
👉 Agradece la oportunidad, confirma tu interés en el programa y mantén una comunicación organizada desde el inicio.
Es recomendable:
Adjuntar el Offer Letter firmado.
Avisar que tu agencia y/o sponsor podría contactar al empleador para continuar con el Training Plan y documentación requerida.
⚠️ Mantén el mensaje breve, profesional y cordial. En EE.UU., una buena comunicación también forma parte de tu imagen profesional.


ACCEPTANCE EMAIL TEMPLATE


Subject: Acceptance of J-1 Internship Offer — [Your Name]


Dear [Supervisor/HR Contact Name],

Thank you so much for extending the J-1 internship offer for the position of [Role] at [Company Name]. I am thrilled to formally accept and confirm my commitment to joining your team.

Attached to this email, you will find the signed Offer Letter for your records.

As the next step, I will be in contact again shortly regarding the Training Plan (DS-7002) approval process and the continuation of my J-1 visa process. My agency, USE Programas, may also contact you directly to assist with the required documentation and ongoing coordination.

Please let me know if you need any information from me in the meantime.

I look forward to starting on [Proposed Start Date] and to making a meaningful contribution to your team.

Warm regards,

[Your Full Name]
[LinkedIn] | [Phone/WhatsApp]
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